LEARNING AND DEVELOPMENT DIRECTORATE

5th Level, Warrens Towers Il, Warrens, St. Michael
Tel: 535-6700 or Fax: 535-6728

A Learning and
4< Development

INTRODUCTION TO COMPUTERS - NOVEMBER 2 - 6, 2026

®  Officers who have no prior computer @, Learning and Development Directorate,
H -icrot01 “=N' Kknowledge and need basic skills in their use. Warrens Tower Il, Warrens, St. Michael.
oy
@ -8:30a.m. To assist public officers with gaining a @
= -4:30p.m. @ fundamental understanding and working
SR knowledge of ICT. By the end of the course, participants should be able
,ﬁZl - Face-2 Face ST et to:
e *  Utilise ICT for performing simple tasks
b ¢ * Carry out the initial steps needed to use a PC
Click the “Apply Now” Qb’ *  Make use of common types of hardware and
button below to accessand . arqware, Software and Peripherals software while complying with relevant safety and
complete your application. . pata Security, Ethics and Legislation security requirements
* Health and Safety: Computer Workstation * Create and manage files and folders
APPLY NOW ] Ergonomics * Solve common hardware and software errors
* Understanding your Operating System * Store and retrieve information saved on the
Deadline for Receipt of * Personalising your computer computer or other storage devices
Nominations : * Storing and retrieving documents

October 21, 2026

Visit us at https://mps.gov.bb

Supervisors are encouraged For further information please contact:
to assist those members of Michael Clarke & 535-6708 » YouTube
staff who require assistance. michael.clarke@Idu.gov.bb Click here to visit our Channel



https://barbados.seamlessdocs.com/f/LearningandDevelopmentInserviceForm
https://mps.gov.bb/Learning_Development/courses.php
https://www.youtube.com/channel/UCmGBJxffGrmagzTbUZ4rmlA

	Slide 1

